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Overview» 
 

After considerable planning and deliberation, Khalsa Montessori School will open in person for 

the new school year 2021-22.  Attending in person instruction on KMS campuses entails 

some increased risk of contracting the COVID-19 virus for all concerned because attending 

school involves daily human contact among children and staff, who will then be in contact with 

others in their own homes. Our decision to open our campuses recognizes that (1) for KMS 

families and staff, that risk is balanced against the educational, social and emotional effects of 

distance learning, (2) our school will continue to have COVID-19 safety protocols successfully 

employed last school year in order to do everything we can to responsibly mitigate that risk, 

and (3) each family and staff member must decide how to balance those risks at school. We 

will scaffold what was created last year and learn from our experiences as we follow this 

year’s curriculum in each level. 

Our classroom environments are designed to harness the developmental forces of each plane 

of a child’s development in their optimal self-construction created through experiential 

interactions with the environment. Our ability to guide that development is diminished in the 

absence of a face-to-face learning environment. By continuing to be open, our campuses fulfill 

the mission of Khalsa Montessori School, which is to guide the intellectual and character 

development of each child along a path towards his full and unknown potential, in ways that 

honor the complementary needs of the individual and the group.  

 

This document explains the policies and procedures we are employing to mitigate COVID-

related risks at school. That approach is built around intensive health monitoring procedures, 

as well as classroom/school day procedures that have been proven to enhance safety in the 

school. We will continue our mask protocols from the summer. The school will participate in 

the AZDHS Pooled Testing Program on a weekly basis.  This program allows the school to 

screen all elementary and middle school students on a class basis. Charter school 

parents will be asked to provide permission for their child to participate. If a classroom 

sample has a positive test, then AZDHS’ contractor will test all students and staff in 

that classroom at school. The goal is to catch any asymptomatic COVID-19 cases from 

infecting others. Lower Elementary, Upper Elementary, and Middle School students will wear 

masks when inside as well as follow physical distancing guidelines. Staff will wear masks 

indoors. The extended care program will segregate students by class. Masking will be optional 

outside for everyone.  

Each classroom has air purifiers as another layer of protection indoors. Classrooms within the 

school will allow children to play during recess and outside time. We will separate students by 

class before start times, during lunch/recess times, and departure times to reduce the group 

size and exposure among different levels. Again, this is a strategic risk assessment where 

students will interact, play, and practice healthy distancing while outside by classroom. Our 

teacher to student ratio will be no greater than 1: 20 in middle school, 1:14 in elementary, 1:10 

in primary and 1:5 in toddler programs. 
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We will continue teaching through grace and courtesy lessons, integral to Montessori programs, 

how to navigate this new world we live in: to learn how to wash hands thoroughly, why it’s 

important to do so, why people are wearing masks and how to put one on and take one-off; 

what is physical distancing and why it’s important in public spaces; who has a greater risk of 

becoming sick and how we can lessen the likelihood of infection by our actions and choices.  

These procedures will require young children (2yrs-5yrs) to wear masks in the classroom where 

feasible. Staff will wear masks, as will parents or adults. They will be mindful that in some 

instances language lessons may require the teacher to pull her mask down so that students 

may see the articulation of sound and use of facial musculature. Where feasible they will 

observe the physical distancing rules expected of older children and adults. We do not believe it 

is possible to enforce those restrictions with our younger children. Masking will be optional when 

outside. Nevertheless, we believe opening with these revised protocols represents an important 

step in responsibly living with this virus and its variants. 

In sum, KMS has concluded that opening our campuses under these conditions is in the best 

interest of the community and that each KMS family will make its own decision about the 

balance of risk, and what is best for their children.  The information in this document will 

provide clarity around the practices and procedures KMS has established to minimize 

exposure to our community but in no way warrants that COVID-19 or other communicable 

disease infection will not occur through participation in our program.  



 

4 

 

rev.8/9/21 

School Year 21-22» 

August 16, 2021 - June 3, 2022 
 

Program Hours 

Virginia Campus Program Hours: 

Upper Elementary 8:30am - 3:30pm 

Arrival: 8:00am - 8:30am 

Departure: 3:30pm - 3:40pm 

 

Lower Elementary 8:30am - 3:00pm 

Arrival: 8:00am - 8:30am 

Departure: 3:00pm - 3:10pm 

 

Elementary Extended Care 7:30am - 8:00am; 3:00pm-6:00pm 

 

Palm Campus Program Hours: 

 Middle School 8:30am - 3:30pm 

Arrival: 8:00am - 8:30am 

Departure: 3:30pm - 3:40pm 

 

Toddler School 8:00am - 3:30pm 

Arrival: 7:45am - 8:00am 

Departure: 3:15pm - 3:30pm 

 

Toddler Extended Care 7:30am - 8:00am; 3:30pm-5:30pm  

 

Coronado Campus Program Hours: 

Primary 8:30am - 3:00pm 

Arrival: 7:55am - 8:25am 

Departure: 2:50pm - 3:10pm 

 

PRI Extended Care 7:30am-8:00am/3:00pm-6:00pm 
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Locations and Staffing 

Location #1: Elementary Campus   

● UE - 2536 North 3rd Street 

○ Lani Corbett, Melanie Junio, Fatimah Hussein 

● LEE - 2536 North 3rd Street   

○ Helen Williams, Rachel Won 

● LEN - 2536 North 3rd Street 

○ Carie Modeer, Elicia Wari 

● LES - 2536 North 3rd Street   

○ Laurie Alejo, Meredith Cole 

● ODE – 2536 North 3rd Street 

○ Renee Soldanels 

● PE/Gardening - Mark Dugan   

● EEC – 2536 North 3rd Street 

○  Aundrea Austin, Renee Soldanels 

Location #2: Palm Campus 

● MS – 303 E Palm Lane  

○ Dru Sottnick  

● TD – 303 E Palm Lane 

○ Chloe Clift, Nimali Polgasdeniya, Lizbeth Torres 

○ Revay Cargo, Erindita Moron, April Huston 

Location #3: Primary Campus 

● PN – 346 E Coronado Road 

○ Shannon Pursell, Candance Cotto, Dulce Arce 

● PS – 346 E Coronado Road 

○ Dyanna Jiron, Demi Bagg, Ayden Huerta 

● PU – 346 E Coronado Road 

○ Amy Page, Gretchen Sjoberg, Ninfa Hartley 

● ODE – 346 E Coronado Road 

○ Jill Woodhull  

● PEC – 346 E Coronado Road 

○  DoJshana Smith-Washington 
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Parent Contact/ Communication 

Email and phone 

Each teacher has a school email address for parent communications. Teachers will respond to 

emails within 24 hours during the week. Teachers do not respond to phone messages during 

the day. 

 

Time-sensitive contact can be facilitated by calling the main office and/or emailing each 
campus: Elementary frontoffice@khalsamontessori.org, Primary kmps@khalsamontessori.org, 
or Toddler/Middle School kmms@khalsamontessori.org 

 
Observations 

Due to restrictions in place to mitigate the spread of COVID-19, regular parent observations 

are suspended. 

 
Parent Gatherings 

Parent gatherings will occur via Zoom and will be communicated to families at least 1 week in 

advance. 

Children’s Meals 

Snack 

Families are asked to provide a daily snack in their child’s lunch box. Family style snack 

offerings have been suspended. Teacher-led snacks will be provided for extended care 

students. 

Lunch 

At arrival, each child brings their lunch box and places it on the shelf as part of his arrival 

routine. For more information regarding lunch policies please refer to KMS Food and 

Nutrition Policies, KMS Parent Handbook.  

mailto:frontoffice@khalsamontessori.org
mailto:kmps@khalsamontessori.org
mailto:kmms@khalsamontessori.org
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Arrival and Departure 

Our existing assisted arrival and departure procedures, with added procedures for hand 
hygiene, meet the state guidelines for social distancing, and limited contact. We are no 
longer requiring temperature checks or health attestations upon arrival. 

Arrival for Elementary 

● Students will be dropped off by the front gate.  
● They will leave their vehicle and enter the school yard.  
● Upon entry they will use hand sanitizer and take their lunches/bags to the specific area. 
● Then play on the yard until school starts, separated by classroom.   

Assisted Arrival for Primary  

● Assisted Arrival for students will be: 7:55am to 8:25 am 

● Walk-up arrivals cannot be facilitated during this time. 

● Parents must wear a face mask during assisted arrival. 

● Stop at the designated arrival/departure area for your community. 

● Get out of your car, sign in, and get your child out of the car.  

● As soon as your car door closes and your child is safely away from the car, you may pull 

up to await your turn to enter traffic. 

● Students wash or sanitize their hands before entering classrooms or the playground. 

Arrival for Toddler 

● All families bring their child into the building lobby. 
● Parents must wear a face mask during arrival and departure. 

● Parents sign their child in and place items in designated cubbies. 

● Parents say goodbye to their child and leave the Toddler Vestibule. 

● Students wash or sanitize their hands before entering the classroom or playground. 

Late arrival - Late arrival must be scheduled in advance with the main office. Please follow 

this procedure: 

● Contact the Campus Main Office and indicate the approximate time of your child’s late 
arrival. 

● At the pre-arranged late arrival time, please pull up to the curb and call the office. 
● The site coordinator will assist the child with arrival following the regular arrival 

procedures for their program. 

 

 

 

 

 

https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.azdhs.gov/preparedness/epidemiology-disease-control/infectious-disease-epidemiology/index.php#novel-coronavirus-what-everyone-needs
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Assisted Departure 

● Assisted Departure for students: Primary 2:50pm to 3:10pm; Lower Elementary 3:00pm-

3:10pm; Toddler 3:15pm-3:30pm, Upper Elementary 3:30pm-3:40pm 

● Walk-up departures cannot be facilitated during this time except for Toddler Campus. 

● Parents must wear a face mask during assisted departure. 

● Please pull up and park at the designated arrival/departure location for your community. 

● Get out of your car, sign out (Primary and Toddler only), and get your child into the car, 

buckle your child in their car seat, if needed. 

● Once your child is in the car, pull up to the driveway to turn into traffic. 

Early Departure - Early departure must be scheduled in advance with the teacher and the main 

office. Please follow this procedure: 

● Notify your teacher via email that you will need to pick your child up early. 

● Contact the Main Office and indicate the approximate time of your child’s early 

departure. 

● At the pre-arranged early departure time, please pull up to the curb and call the office. 

● The site coordinator will assist the child with arrival following the regular arrival 

procedures for their program. 
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Additional Policies and Procedures to Mitigate Spread of COVID-19 
Face Coverings 

Daily Activities and Going Out 

COVID-19 Symptoms at School - Children 

COVID-19 Symptoms at School - Staff 

COVID-19 Exposure - Staff and Children 

Positive Case of COVID-19 in the Classroom Community - Children or Staff 

Contact Tracing 

Communication 

Monitoring Absenteeism 

Physical Distancing Strategies 

Healthy Hand Hygiene 

Cleaning and Disinfecting 
 

  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wear-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/going-out.html
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.tyjcwt
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.4d34og8
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.2s8eyo1
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/faq.html#Contact-Tracing
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.3rdcrjn
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.26in1rg
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-childcare.html#SocialDistancing
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.lnxbz9
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General Preparedness and Planning» 

Khalsa Montessori School has and will continue to collaborate, share information, and review 

plans with local health officials to help protect the whole school community. School plans are 

designed to complement other community mitigation strategies to protect high-risk 

populations and the healthcare system and minimize disruption to teaching and learning. 

This document was compiled using the COVID-19 guidelines and recommendations for 

schools and childcare programs published by the CDC, Arizona Department of Health 

Services, and Maricopa County Public Health Department. KMS operating procedures meet or 

exceed the minimum standards of care and will be updated as new information or additional 

guidelines are made available.  

We are asking all students and staff to have a negative COVID-19 test before 

their first arrival day.  

Traveling During the COVID-19 Pandem 

Arizona Department of Health Services Guidelines 

CDC Guidance for Schools and Child Care 
 

Training» 

Staff must be familiar with and receive ongoing training regarding State and CDC 

recommendations and requirements. 

State of Arizona Minimum Standard Health Protocols 

 CDC Guidance for Schools and Child Care 

Training Sessions for staff will cover all topics in this document. All new staff must take the 

following training online: 

Covid-19 Virtual Training Presented by Arizona Dept. of Economic Security 

Safe Cleaning for COVID-19 

 

Face Coverings» 

Face coverings or masks are meant to protect other people in case the wearer is unknowingly 

infected but does not have symptoms. Face coverings are not surgical masks, respirators, or 

other medical personal protective equipment. Please note that due to the nature of some of 

the presentations given in our early childhood programs, face coverings may be removed for 

part or all of the presentation. Face shields are available for staff when needed. 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html 
 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/child-care-
guidance.html 

https://www.cdc.gov/coronavirus/2019-ncov/travelers/travel-during-covid19.html
https://www.azdhs.gov/preparedness/epidemiology-disease-control/infectious-disease-epidemiology/index.php#novel-coronavirus-schools
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/summer-camps.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html
https://files.constantcontact.com/911663da701/923090ed-f996-4020-9389-453017ca79f8.pdf
https://agrilifelearn.tamu.edu/product?catalog=COFS-256
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/child-care-guidance
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/child-care-guidance


 

11 

 

rev.8/9/21 

 
Staff 

Staff will be required to wear face coverings inside and at the following times: 

● Assisted arrival and departure 

● When performing health screening of staff and children 

● When assisting an ill child or staff member  

 
Children 

Children in the Toddler and Primary program are now required to wear masks to the best of 
their ability. Students in the Lower Elementary, Upper Elementary, and the Middle School 
program will wear masks indoors. 

 
Parents and Guests 

Parents and guests are required to wear a face-covering at the following times: 

● Assisted arrival and departure 

● When on-campus 

Health Screenings» 

Daily employee and child health screenings are important to help reduce the 

transmission of COVID-19 at school. 

This section covers the following Health Screening Topics: 

● Health Screening Protocol 

● Staff Self-Screening Prior to Arrival at School 

● Parent Screening of Child Prior to Arrival at School 

● Staff Screening of Child at School 

 

Health Screening Protocol 

All children and staff who meet any of the criteria below will be denied entry: 

● Temperature over 100.4°F or if medications were used to lower an individual’s 

temperature.   

● Any of the following symptoms if the symptom is of greater intensity or frequency 

than what is normally experienced: 

● Cough 

● Shortness of breath or difficulty breathing 

● Chills 

● Fatigue 

● Muscle or body ache 

● Headache 

● Sore throat 

● Congestion or runny nose 

● New loss of taste or smell 
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● Diarrhea 

● Nausea or vomiting 

 

In the previous 10 days has had contact with someone with a confirmed diagnosis of COVID-
19; or is under investigation for COVID-19 

  

Staff Self-Screening Prior to Arrival at School 

Staff members will conduct self-screening prior to arrival at school. If a staff member 

self-identifies as having symptoms listed in the screening criteria above, she/he will contact the 

designated administrator, not come into work, and follow the procedures in the section: 

COVID-19 Symptoms at School - Staff. 

 

Parent Screening of Child Prior to Morning Arrival 

Parents are encouraged to be on the alert for signs of illness in their children and to keep 

them home when they are sick. Parents are required to conduct the pre-screening each day 

at home before leaving for school.  

 

Staff Screening of Child at School 

● The On-Site Coordinator will call any unreported absences and track illnesses among 

all students and staff. 

● Staff will make a visual inspection of the child for signs of illness which could 

include flushed cheeks, rapid breathing, or difficulty breathing (without recent 

physical activity), fatigue, or extreme fussiness. If the child exhibits any of these 

symptoms at arrival or at any point during the day, the child will be isolated and 

parents will be required to pick up their child. 

 

COVID-19 Symptoms and COVID-19 Cases in School» 
This section provides details and procedures for the COVID-19 Symptom, Exposure, and 

Diagnosis within the school community: 

 

COVID-19 Symptoms at School - Children 

COVID-19 Symptoms at School - Staff 

COVID-19 - Exposure- Staff and Children 

Positive Case of COVID-19 in the Classroom Community - Children or Staff 

 

https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.4d34og8
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COVID-19 Symptoms at School - Children 

If COVID-19 symptoms begin while at school, the child must be sent home as soon as 

possible and no later than 30 minutes after parents are contacted. Sick children will be kept 

separate from well children and staff contact will be limited as much as reasonably possible, 

while ensuring the safety and supervision of the child until they leave. 

● Classroom staff will follow these isolation procedures: 

○ Classroom staff will offer the child a disposable face mask. 

○ Classroom staff will take the child to the Isolation location in the main office: 

■ Isolation location #1: Main building, front office 

■ Isolation location#2: Main building, front office 

■ Isolation location#3: Toddler vestibule 

○ The classroom staff will inform the office staff of any symptoms exhibited. 

○ Office staff will contact parents to come to school to pick up the child. 

○ The office staff will supervise the child until the parent arrives. 

○ Once a parent has left with the ill child, the isolation area is cleaned and 

sanitized by office staff. 

● Materials, toys, and furniture touched by the child who is sent home will be 

thoroughly cleaned and disinfected. 

● Families are encouraged to coordinate decision-making around the child’s care 

with the family health care provider if there are specific health concerns, chronic 

disease, or complex social or emotional dynamics in the home. 

● In the case of a child who has symptoms that could be COVID-19 and does not get 

evaluated by a medical professional or tested for COVID-19, the child is assumed to 

have COVID-19, and cannot return to the community until the individual has met the 

criteria for return under Children or Staff with Positive Case of COVID-19. 

● A child who has exhibited symptoms that could be COVID-19 can return to school if 

the parent has obtained a medical professional’s note clearing the individual for 

return based on a negative COVID-19 test and an alternative diagnosis. 

COVID-19 Symptoms at School - Staff 

Staff are encouraged to monitor their health and required to perform daily health 

screenings for symptoms of COVID-19. Staff are encouraged to stay home if they are 

exhibiting symptoms of COVID-19 and to contact their healthcare provider. 

● Staff exhibiting new or worsening symptoms of possible COVID-19 at school should: 

○ Put on a disposable mask 

○ Leave the classroom 

○ Complete the Maricopa County Health Checker 

○ Obtain a COVID-19 test - Test Collection Sites 

○ Follow the recommendations of their healthcare provider 

https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.17dp8vu
https://www.maricopa.gov/5512/Sick-or-Exposed-to-COVID-19
https://www.azdhs.gov/preparedness/epidemiology-disease-control/infectious-disease-epidemiology/index.php?utm_medium=email&utm_source=govdelivery#novel-coronavirus-testing
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● In the case of a staff member who has symptoms that could be COVID-19 and does 

not get evaluated by a medical professional or tested for COVID-19, the individual is 

assumed to have COVID-19, and the individual may not return to work until the 

individual has met the return criteria for Children or Staff with Positive Case of 

COVID-19. 

● If the staff member has symptoms that could be COVID-19 and wants to return to 

work before completing the above self-isolation period, the individual must obtain a 

medical professional’s note clearing the individual for the return based on a 

PCR(polymerase chain reaction) COVID-19 test and an alternative diagnosis. 

COVID-19 - Exposure- Staff and Children 

If a staff member or child has been identified as close contact to someone outside the 

classroom community who is diagnosed with COVID-19, that staff member or child will be 

required to self-quarantine for 10 days per the CDC guidelines unless fully vaccinated. Close 

contact means being closer than 6 feet apart for more than 15 cumulative minutes or more 

over a 24-hour period to the person who was infectious or had physical contact. 

Positive Case of COVID-19 in the Classroom Community - Children or Staff 

If COVID-19 is confirmed in a child or staff member in a classroom community, the school will 

report the confirmed case to the Maricopa County Public Health Department (MCPHD) COVID-

19 Online School Reporting Form. MCPHD requires schools to be tasked with identifying 

exposure and will determine contacts and act accordingly. If there is a significant exposure 

during school hours, a determination would be made regarding measures for all persons 

regularly in that community. They may be required to self-quarantine for 10 days per the CDC 

guidelines. 

 

The following actions will be taken by the school administration: 

● Contact Maricopa County Public Health Dept to report the presence of COVID-19 

● Contact Child Care Licensing to report the presence of COVID-19 our school 

● Notify the Arizona Department of Health Services 

● Notify staff and parents/caregivers that a member of the classroom community has 

been diagnosed with COVID-19. Confidentiality will be maintained. 

● Notify the school community that a child in the school (not their community) has 

been diagnosed with COVID-19. Confidentiality will be maintained. 

● If advised by MCPHD, close the specific classroom community for 14 days to allow 

self-quarantine for all children and staff in the classroom community who have 

been in close contact with the person diagnosed with COVID-19 (per CDC 

guidelines). 

● Complete disinfecting and deep cleaning procedures. 

https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.17dp8vu
https://docs.google.com/document/d/1IIXXXA49ba_BM6oeh3j0-mvlUQn4GGpU/edit#heading=h.17dp8vu
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Decisions about extending closure will be made in consultation with the Arizona Department 

of Health Services and the Maricopa County Public Health Department. 

Children or Staff with Positive Case of COVID-19, who have exhibited 

symptoms and who have stayed home (home isolated) can return to 

school/work when the following criteria are met:  

(https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-

sick.html) 

● At least 3 days (24 hours) have passed since recovery (resolution of fever without 

the use of fever-reducing medications); and 

● The child or staff member has improvement in respiratory symptoms (e.g., 

cough, shortness of breath); and 

● At least 10 days have passed since symptoms first appeared, or Positive 

result from a PCR test. You need a negative result of an FDA Emergency 

Use Authorized COVID-19 molecular assay for detection of SARS-CoV-2 RNA 

to return to school.  

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
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Quarantine and Isolation - Definitions

 

Contact Tracing» 

Contact tracing is a strategy used to determine the source of an infection and how it is 

spreading. Finding people who are in close contact with a person who has tested positive for 

COVID-19, and therefore at higher risk of becoming infected themselves, can help prevent 

further spread of the virus. Those contacts might include family members, co-workers, or 

health care providers. It is a reasonable precaution to make note of those individuals with 

whom a person has close daily contact in order to facilitate contact tracing if needed.  

 

 

 

From the CDC: 

 https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-
isolation.html 

Quarantine 

Quarantine is used to keep someone who might have been exposed to 

COVID-19 away from others. Quarantine helps prevent spread of disease 

that can occur before a person knows they are sick or if they are infected 

with the virus without feeling symptoms. People in quarantine should stay 

home, separate themselves from others, monitor their health, and follow 

directions from their state or local health department. 

Isolation 

Isolation is used to separate people infected with the virus (those who are 

sick with COVID-19 and those with no symptoms) from people who are not 

infected. People who are in isolation should stay home until it’s safe for 

them to be around others. In the home, anyone sick or infected should 

separate themselves from others by staying in a specific "sick room" or 

area and using a separate bathroom (if available). 
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Communication» 

Khalsa Montessori School will communicate: 

● With families, if their child has been in close contact with someone at school who has 

then tested positive for COVID-19. 

● With staff, if they have been in close contact with someone at school who has 

tested positive for COVID-19. 

● With the entire school community if a classroom community has been closed 

temporarily due to COVID-19 exposure. 
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Monitoring Absenteeism» 

Khalsa Montessori School administrative staff will monitor absenteeism among children and 

staff. Any unusual patterns will be considered when evaluating the need for temporary or 

long-term building or campus closure. Decisions about extending closure will be made in 

consultation with the Maricopa County Public Health Dept and the Arizona Department of 

Health Services. 

Procedure for Recording Community Attendance 

Assistant records attendance in weekly attendance log, office staff verify and update the 

health screening log for the community. Include the reason for absence; contact a parent if 

the child is not present. 

PhySical DiStancing Strategies» 
Khalsa Montessori School does not expect that young children will distance themselves from 

other children or adults while at school. Young children learn by engaging with their 

environment, which includes the other people in it. However, Khalsa Montessori School will 

employ the following strategies for limiting the spread of COVID-19 in our communities. 

● Communities will consist of stable groups in each classroom and level. 

● Stable means that the same children and their consistent caregiver(s) are in the same 

group each day. They have a ratio of no more than 1:14 in Elementary, 1:10 in 

Primary, and 1:5 in Toddler programs. 

● Children shall not change from one group to another during the day including extended 

care. 

● Levels shall not mix with each other. 

● The teacher and assistant will remain with a single group each day. In the case of 

illness, a designated substitute for the group will assist with caregiving. 

● The physical distance between children will be increased in daily work locations, 

group gatherings, meals, and snacks. 

● At nap time, children’s naptime mats will be spaced out as much as 

possible, with alternating head to toe arrangements to reduce the distance 

between children. 

Healthy Hand Hygiene» 

Washing hands can keep you healthy and prevent the spread of infections from one person to 

the next. All children and staff will engage in hand hygiene at the following times: 

● Arrival at school whether outside or inside 

● Arrival to the classroom and after breaks 

● Before and after eating or handling food 

● After using the toilet or helping a child use the bathroom 

● After coming in contact with bodily fluid 
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● After playing outdoors or in sand 

● After handling garbage 

●  Before touching your eyes, nose, or mouth because that’s how germs enter our 

  bodies. 

Follow Five Steps to Wash Your Hands the Right Way 

Follow these five steps every time: 

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply 
soap. 

2. Lather your hands by rubbing them together with the soap. Lather the backs of your 

hands, between your fingers, and under your nails. 

3. Scrub your hands for at least 20 seconds. 

4. Rinse your hands well under clean, running water. 

5. Dry your hands using a clean towel or air dry them. 

After assisting children with handwashing, staff should also wash their own hands. 

Use Hand Sanitizer for Adults When You Can’t Use Soap and Water 

Washing hands with soap and water is the best way to get rid of germs in most situations. If 

soap and water are not readily available, you can use an alcohol-based hand sanitizer that 

contains at least 60% alcohol. Sanitizers can quickly reduce the number of germs on hands in 

many situations.  
 

How to use hand sanitizer 

1. Apply the gel product to the palm of one hand (read the label to learn the correct 
amount). 

2. Rub your hands together. 

3. Rub the gel over all the surfaces of your hands and fingers until your hands are 

dry. This should take 20 around seconds. 

Cleaning and Disinfecting» 

Khalsa Montessori School follows the national standards for cleaning, sanitizing and 

disinfection of educational facilities for children provided by Caring for Our Children (CFOC) 

Khalsa Montessori School follows this Cleaning and Sanitization Practice and has a detailed 

plan for each community, including staff responsibilities. 

These efforts include the following: 

● Staff will routinely clean, sanitize, and disinfect surfaces and objects  

● All bathrooms will be cleaned and disinfected regularly throughout the day, 

bathrooms should be cleaned and disinfected three times per day. 

● Electrostatic Spraying Technology will be used to disinfect and sanitize our 

https://www.cdc.gov/handwashing/
https://nrckids.org/CFOC/Database/3.3.0.1
https://nrckids.org/files/appendix/AppendixK.pdf
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environments at the end of each day. The electrostatic charge ensures that even the 

hard to reach places are coated evenly and effectively. 

Clean and Sanitize Materials 

● Materials that cannot be cleaned and sanitized will not be used 

● Materials that children have placed in their mouths or that are otherwise 

contaminated by body secretions or excretions will be set aside until they are cleaned 

by hand by a person wearing gloves. These materials will be sanitized prior to use by 

the next person. 

● Machine washable cloth materials will be used by one individual at a time and 

will be laundered before being used by another child. 

● Children’s books, like other paper-based materials such as mail or envelopes, are 

not considered high risk for transmission and do not need additional cleaning or 

disinfection procedures. 

Clean and Disinfect Bedding 

Each child’s bedding is kept separate and stored in individually labeled bags. Nap mats are 
labeled for each child. Bedding is cleaned weekly.   

 

Cleaning and Disinfecting Procedures if an infected person (staff or child) has 

been in a school building: 

Close off areas used by the individuals with COVID-19 and wait 24 hours before beginning 

cleaning and disinfection to minimize the potential for exposure to respiratory droplets. 

Open outside doors and windows to increase air circulation in the area or run air purifiers at 

a higher setting to purify air in classroom. 

Staff will clean and disinfect all areas used by the ill persons, focusing especially on 

frequently touched surfaces. Staff must follow CDC’s guidelines for cleaning and disinfecting 

 

Cleaning and Disinfecting Products 

Khalsa Montessori School uses disinfecting products that are EPA-approved for use against the 

virus that causes COVID-19. 

https://www.cdc.gov/coronavirus/2019-
ncov/community/pdf/ReOpening_America_Cleaning_Disinfection_Decision_tool.pdf 

https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf 

 

  

https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/ReOpening_America_Cleaning_Disinfection_Decision_tool.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/ReOpening_America_Cleaning_Disinfection_Decision_tool.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf
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Food Preparation and Serving» 

Khalsa Montessori School will not serve family-style meals in the classroom. Each child will 
bring their own snacks and lunch from home. 

Individual snacks for the children will be provided by families. 

Extended care/vacation care will provide teacher led, family style snack. 

Staff will ensure children wash hands prior to and immediately after eating 

Staff must wash their hands before assisting children and after helping children to eat. 

Food serving and preparation equipment, including those items used in individual practical life 
lessons for children, must be washed and then sanitized between uses. 

 

Vulnerable / High-Risk Groups» 

Based on currently available information and clinical expertise, older adults and people of any 

age who have serious underlying medical conditions might be at higher risk for severe illness 

from COVID-19. To protect those at higher risk, it is important that everyone practices 

healthy hygiene behaviors. 


